INSTRUCTIONS FOR FOREIGN STUDENTS AND TEACHERS VISITING THE UNIVERSITY OF BANJA LUKA WITHIN THE CEEPUS PROGRAM
In order to receive the CEEPUS grant, a grant holder needs to open a bank account in Republika Srpska, and before that, to undertake few steps immediately upon arrival.
Step 1. 

Check into the Service for Foreigners' Affairs of Bosnia and Herzegovina – Field Office Banja Luka 
(Ivana F. Jukića 7/II, phone no.: +387 51 213 926)          
You have to:
· be personally present with your passport,
· point out that you are awarded with the CEEPUS mobility, (please bring your Mobility Application Sheet and Letter of Award).
You will be given a form to fill in (in the address field you need to fill in the address of your temporary residence).
Field Office Banja Luka will issue a Certificate of Residance.
Then you will need to certify 3 copies of your passport and a copy of the Certificate of Residence at the City Administration (Gradska uprava Banja Luka, room 16; 1, Trg srpskih vladara Str.).
Step 2. 

Check into the Tax Administration of Republika Srpska (Poreska uprava RS; 8, Trg Republike Srpske Str.) to get a unique ID number in order to be able to open a bank account: 
You will need:

· PPR-3 Form (you will get it at the Tax Administration), 
· You will need to point out that you are awarded with the CEEPUS mobility, (please bring your Mobility Application Sheet and Letter of Award),

· A certified copy of your passport,
· A certified copy of the Certificate of Residence.
Tax Administration will issue unique ID number (JIB), you will need to certify a copy of the ID number at the City Administration Banja Luka, room 16, (Gradska uprava Banja Luka 1, Trg srpskih vladara Str).
Step 3. 

To open a bank account (in any bank in Banja Luka) you will need: 
· A certified copy of JIB (ID number)
· A certified copy of your passport 
· To fill in a request for opening a non-resident bank account and a Statement (the forms will be provided by the bank). 
· If you want to withdraw money from the account opened in Republika Srpska, ask the bank to issue a card that will provide you with access to scholarship in your country.
Usually, fees and procedures of opening/closing accounts vary from one bank to another  -cca. 10 euros for card issue, and cca. 5 euros or less for the account closure, (bank should do this automatically upon your departure).     
Finally, CEEPUS network coordinator should forward the documentation containing scanned copies of visiting students'/staff members' passport and bank account (BiH) to Universty of Banja Luka IRO  djordje.kenjalo@unibl.org 
